
 Planet Soccer 

Fire Safety Policy 

 

 

Sports7, trading as Planet Soccer, understands the importance of vigilance to fire safety hazards. To this 

end: 

 

• Staff are aware of the location of all fire exits, the fire assembly point and where fire safety 

equipment is stored. 

• At the start of each holiday camp, the Lead Coach/Camp Manager will familiarise themselves with the 

premises-specific fire procedures, including the method of raising the alarm, available escape routes, 

fire exits and assembly point, and will brief relevant Planet Soccer staff. During PPA and school clubs, 

Planet Soccer staff will follow the school's established fire and evacuation procedures. 

• Children will be introduced to the fire safety procedures and made aware of the fire exits and 

assembly point as appropriate to the setting. 

• The Lead Coach/Camp Manager will liaise with premises management as necessary regarding fire 

procedures and drills. 

• For PPA and school-based clubs, Planet Soccer will follow the school's established fire drill 

arrangements. At holiday camps, the Camp Manager will ensure staff and children are made aware of 

the evacuation procedure and assembly point. Where a fire drill is carried out by Planet Soccer, this 

will be recorded in the Fire Drill Log. 

• Fire doors must not be wedged or obstructed. Planet Soccer staff will follow the premises' 

arrangements for any fire doors fitted with approved automatic hold-open or release devices. Fire 

exits and escape routes must remain unobstructed and available for use. 

• Fire extinguishers and alarms are tested and maintained by the premises management in accordance 

with their arrangements. 

• Planet Soccer staff are not expected to fight a fire. The priority is to raise the alarm, evacuate children 

and staff safely, account for everyone and contact the emergency services where required. 

Fire prevention 

Planet Soccer will take reasonable steps to prevent fires occurring by: 

• Ensuring power points are not overloaded with adaptors. 

• Ensuring the No Smoking policy is observed. 

• Liaising with schools/premises regarding the safety of electrical equipment used on site. 

• Checking Planet Soccer equipment for visibly damaged, frayed or trailing wires. 

• Unplugging Planet Soccer electrical equipment, where appropriate, before leaving the hired area. 

• Storing any potentially flammable materials owned by Planet Soccer safely. 

• Reporting fire-safety concerns relating to the premises to the school/premises management. 

In the event of a fire 

• A member of staff will raise the alarm and call the emergency services where required. 

• Children will immediately be escorted out of the building to the designated assembly point using the 

nearest safe exit. 



• Where immediately accessible without delaying evacuation, the Lead Coach should take the 

register/attendance information, emergency contact information and camp phone. 

• The Lead Coach/Camp Manager will ensure the fire evacuation procedure specific to the site is 

followed. 

• No attempt will be made to collect personal belongings or equipment, and nobody will re-enter the 

building after evacuation. 

• Staff must not delay evacuation to search the premises, retrieve registers, belongings or equipment, 

or close windows. Doors should be closed behind staff where this can be done as part of the normal 

evacuation without causing delay. No member of Planet Soccer staff should put themselves at risk. 

• At the assembly point, a register/headcount will be completed and all children and staff accounted 

for. 

• If anyone is unaccounted for, the emergency services and/or person responsible for the premises will 

be informed immediately. 

• No person may re-enter the building until the emergency services or person responsible for the 

premises confirms that it is safe to do so. 

 

Children requiring assistance to evacuate 

Where Planet Soccer is informed that a child may require assistance to evacuate safely, the Lead 

Coach/Camp Manager will ensure that the relevant premises evacuation arrangements are understood 

and followed. Any Personal Emergency Evacuation Plan (PEEP) or other individual evacuation 

arrangements provided by the school/premises or agreed for the child will be communicated to relevant 

staff before they take responsibility for the child. 

Planet Soccer Fire Safety Responsibilities 

The designated person responsible for fire safety during a Planet Soccer session is the Lead Coach/Camp 

Manager. They are responsible for ensuring Planet Soccer staff understand the fire evacuation 

arrangements relevant to the premises. Planet Soccer will liaise with the school or premises management 

regarding their fire safety arrangements where required. 

The Regulatory Reform (Fire Safety) Order 2005 requires fire risks to be assessed and appropriate 

precautions put in place. Planet Soccer's arrangements will include: 

• Identifying potential fire risks relevant to Planet Soccer's activities. 

• Identifying people who may be at particular risk. 

• Considering the risks arising from identified hazards and appropriate controls. 

• Recording relevant arrangements and sharing them with staff. 

• Reviewing fire-safety arrangements regularly and following significant changes or incidents. 

The Lead Coach/Camp Manager must ensure that emergency contact details are available at every 

session. Emergency contacts are also available through the Planet Soccer booking system in accordance 

with the company's access arrangements. 

 

 

 



Review 

This policy will be reviewed annually and sooner following a significant fire-safety incident, material 

change to Planet Soccer's activities or premises arrangements, or relevant change in 

requirements/guidance. 

Policy adopted by: Planet Soccer Reviewed: 3rd September 2026 

Next review: September 2027 Signed: J Sebo 

This policy applies to Planet Soccer PPA, school clubs and holiday/day camps, subject to the premises-
specific fire procedures at each site. 

  



 

 

 

PLANET SOCCER – FIRE & EMERGENCY EVACUATION 

ON HEARING THE FIRE ALARM / BEING TOLD TO EVACUATE 

• Stop the activity immediately. 
• Lead Coach takes the register/phone if immediately accessible. 
• Evacuate children by the nearest safe route. 
• Do not stop for belongings or equipment. 
• Go directly to the designated assembly point. 
• Complete a register/headcount. 
• Report anyone missing immediately. 
• Do not re-enter the building until told it is safe. 

IF ACTIVITIES ARE OUTSIDE 

• Stop the activity when instructed to evacuate. 
• Keep children together and move them away from the building/hazard to the 

designated assembly point. 
• Complete the register/headcount. 
• Keep access clear for emergency services. 

CAMP-SPECIFIC INFORMATION 

Assembly point: __________________________ 

Lead Coach: _____________________________ 

Emergency access/location: _______________ 

Call 999 in an emergency 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 


