
                                                           First Aid Policy 

 
 

1. Policy Statement 

Sports7 (trading as Planet Soccer) is committed to protecting the health, safety and welfare 
of all children, young people, employees, volunteers and visitors participating in our 
activities. 

The Company will provide appropriate first aid arrangements, equipment and trained 
personnel to ensure that injuries and illnesses are dealt with promptly and effectively. 

As a sports coaching organisation operating in schools, sports venues, holiday camps and 
community settings, Sports7 recognises the importance of maintaining suitable first aid 
provision both on-site and during off-site activities. This policy is based on the principles of 
the Health and Safety (First Aid) Regulations 1981 and associated guidance.  

2. Scope 

This policy applies to: 

• Employees 
• Coaches 

• Volunteers 
• Contractors 
• Children and young people attending sessions 
• Parents and visitors attending company activities 

3. Aims 

The aims of this policy are to: 

• Provide appropriate first aid support during all Planet Soccer/Sports7 activities. 
• Ensure that injuries and illnesses receive prompt attention. 

• Ensure sufficient first aid equipment is available. 
• Ensure suitable numbers of staff are trained in first aid. 
• Ensure accidents and incidents are recorded appropriately. 
• Support children with medical conditions and emergency healthcare needs.  
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4. Responsibilities 

Company Director 

The Company Director is responsible for: 

• Ensuring first aid arrangements are adequate. 
• Ensuring appropriate first aid kits are available. 
• Maintaining records of qualified first aiders. 

• Ensuring first aid training remains current. 
• Reviewing accidents and incidents. 
• Ensuring this policy is reviewed annually. 

Staff and Coaches 

All staff must: 

• Take reasonable care of children and others attending activities. 
• Follow this policy. 
• Report accidents and injuries. 

• Know how to obtain first aid assistance. 
• Familiarise themselves with emergency procedures. 
• Cooperate with first aiders and emergency services. 

Qualified First Aiders 

Qualified first aiders will: 

• Administer first aid within the limits of their training. 
• Assess injuries and illnesses. 
• Arrange emergency medical assistance where necessary. 

• Record treatment provided. 
• Maintain confidentiality. 
• Ensure first aid equipment is replenished. 

5. First Aid Provision 

Planet Soccer/Sports7 will ensure that: 

• A suitably stocked first aid kit is available at every session. 
• A travelling first aid kit is taken to all off-site activities. 

• Emergency contact information is available where required. 
• At least one appropriately trained first aider is available during holiday camps and 

higher-risk activities wherever reasonably practicable. 
• Staff are aware of the location of first aid equipment. 



6. First Aid Equipment 

First aid kits will be risk assessed and may include: 

• Sterile dressings 
• Adhesive plasters 
• Bandages 
• Eye wash 
• Disposable gloves 
• Resuscitation face shield 
• Emergency blanket 

• Burn dressings 
• Scissors 
• Medical incident forms 

First aid kits will be checked regularly and replenished as required.  

7. Medical Conditions 

Planet Soccer/Sports7 recognises that some children may have medical conditions requiring 
additional support. 

Where required: 

• An Individual Healthcare Plan (IHP) will be obtained. 
• Staff will be informed of relevant medical needs. 
• Emergency medication must be available during activities. 
• Parents remain responsible for ensuring medication is provided, labelled and in date. 

Medical conditions may include: 

• Severe allergies 
• Asthma 

• Diabetes 
• Epilepsy 
• Tube feeding requirements 
• Other long-term health conditions 

 

8. Allergies and Anaphylaxis (also see separate allergy policy) 

All staff should be aware of children with severe allergies attending activities. 

Where a child has been prescribed an adrenaline auto-injector (AAI): 

• The device must be immediately accessible. 



• Staff must know where it is located. 
• Parents must provide an up-to-date Allergy Action Plan. 

If anaphylaxis is suspected: 

1. Administer the prescribed AAI immediately (if trained and authorised). 
2. Call 999. 
3. Inform parents/carers. 
4. Continue monitoring the child until emergency services arrive. 

An ambulance must always be called following the use of an adrenaline auto-injector. [First- 

9. Asthma 

Children with asthma should have immediate access to their inhaler. 

If a child experiences breathing difficulties: 

• Encourage use of the inhaler. 
• Follow any Healthcare Plan provided. 
• Seek emergency medical assistance if symptoms do not improve. 

10. Head Injuries 

Any head injury received during coaching activities must be taken seriously. 

Staff should: 

• Monitor the child closely. 
• Inform parents/carers. 
• Recommend medical assessment where appropriate. 
• Call emergency services if symptoms indicate a serious injury. 

Children must never be left alone following a suspected head injury.  

 

 

11. Emergency Procedures 

In a medical emergency staff must: 

1. Stop the activity immediately. 

2. Make the area safe. 
3. Contact a qualified first aider. 
4. Administer first aid within training limits. 
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5. Call 999 where necessary. 
6. Contact parents/carers. 
7. Complete an accident report. 

Staff must never administer treatment beyond their level of training. 

12. Off-Site Activities, School Sessions and Holiday Camps 

Prior to off-site activities: 

• A risk assessment should be completed. 

• First aid provision must be considered. 
• Medical needs of participants must be reviewed. 
• Emergency medication must accompany the child. 
• Emergency contact information must be available. 

A first aid kit must be taken to all holiday camps, tournaments and off-site coaching 

activities.  

13. Accident Reporting 

All accidents requiring first aid must be recorded. 

Records should include: 

• Date and time. 
• Name of injured person. 
• Nature of injury or illness. 
• Treatment provided. 
• Outcome. 
• Name of person administering first aid. 

Parents/carers must be informed of significant injuries involving children. 

 

 

14. Serious Incidents 

The Company Director must be informed immediately of: 

• Hospital treatment. 

• Ambulance attendance. 
• Serious injuries. 
• Head injuries requiring medical assessment. 
• Use of an adrenaline auto-injector. 



• Significant medical incidents. 

Where applicable, incidents will be reported under RIDDOR requirements.  

15. Infection Control 

Staff administering first aid must: 

• Wear disposable gloves where appropriate. 
• Wash hands before and after treatment. 
• Safely dispose of contaminated materials. 

• Follow appropriate hygiene procedures when dealing with bodily fluids. ] 

16. Training 

Planet Soccer/Sports7 will ensure that appropriate staff receive: 

• Emergency First Aid at Work training. 
• Paediatric First Aid training where appropriate. 
• Allergy and anaphylaxis awareness training. 
• Medical condition awareness training where required. 

First aid qualifications must remain current and valid.  

17. Monitoring and Review 

This policy will be reviewed annually or sooner if: 

• Legislation changes. 
• Guidance changes. 
• A significant incident occurs. 
• Operational changes require review. 

 

Declaration 

All employees, coaches and volunteers must: 

• Read and understand this policy. 
• Follow first aid and emergency procedures. 
• Report accidents, injuries and concerns promptly. 
• Participate in first aid training where required. 
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