
 

 

  

Photography and Filming Policy 

Planet Soccer / Sports7 

1. Purpose and scope 

Sports7, trading as Planet Soccer, recognises that photographs and video can celebrate children’s 

participation, promote our services and provide useful records of activities. Images of identifiable 

children are personal information and must be handled lawfully, fairly, securely and with safeguarding 

at the centre of decision-making. 

This policy applies to photographs, video, live or recorded digital content and other identifiable images 

created, commissioned, stored, shared or published by or on behalf of Sports7 Ltd trading as Planet 

Soccer. It applies to staff, workers, volunteers, contractors and authorised photographers across 

PE/coaching sessions, after-school clubs, holiday camps, events and other company activities. 

2. Legal and safeguarding framework 

Sports7 Ltd is not Ofsted registered. This policy is designed to support compliance with the UK GDPR, 

Data Protection Act 2018 as amended, relevant provisions of the Data (Use and Access) Act 2025, and 

current safeguarding expectations. Children’s personal information requires particular care and their 

best interests must be considered when images are taken, used or shared. 

Taking or publishing an image for official company purposes requires an appropriate lawful basis. 

Consent is one possible lawful basis but is not the only lawful basis under data protection law. Where 

Sports7 chooses to rely on consent for marketing, publicity or social-media photography, that consent 

must be specific, informed and capable of being withdrawn. 

3. Responsibilities 

The Director has overall responsibility for this policy and for ensuring appropriate data-protection and 

safeguarding arrangements. Lead Coaches/Camp Leaders must ensure staff know which children may 

be photographed, supervise photography appropriately and report concerns or mistakes promptly. 

• Staff must only take images for an authorised Planet Soccer/Sports7 purpose. 

• Staff must follow the company Safeguarding & Child Protection Policy, Data Protection Policy and 

any relevant school/venue requirements. 

• Any suspected inappropriate image, unauthorised disclosure or loss of images must be reported 

immediately under the safeguarding and/or personal data breach procedures. 



 

 

4. Consent and information to parents/carers 

Sports7 marketing, publicity and social-media use, the company will normally obtain clear permission 

from the parent/carer through the booking or other agreed consent process. The purpose and likely 

channels of use should be made clear. 

• Consent records will be kept securely and staff taking photographs must have a practical way of 

identifying children who must not be photographed or published. 

• A parent/carer may withdraw consent for future use at any time. The company will update its 

records and take reasonable steps to stop further use and remove images under its control where 

applicable. 

• A child’s own wishes must also be respected. A child who does not want to be photographed or 

filmed will not be forced to participate in photography, even where parental permission exists. 

Where Sports7 is delivering a session for a school and the school controls the photography 

arrangements, responsibilities and permitted uses should be agreed with the school. Sports7 will not 

assume that a school’s general image consent automatically authorises Sports7 to use a child’s image 

for the company’s own marketing or social media. 

5. Taking photographs and video 

• Images must be appropriate, respectful and connected to the authorised purpose. 

• Children should be suitably dressed and images must not be taken in toilets, changing rooms or 

other areas where privacy would reasonably be expected. 

• Photography must not focus unnecessarily on one child or on intimate, embarrassing or vulnerable 

situations. 

• Staff should explain photography to children in an age-appropriate way and respond to any 

discomfort or objection. 

• Images must not reveal unnecessary personal information such as a child’s full name, address, 

contact details, medical information or other sensitive information. 

• Where an image could create a safeguarding concern because of a child’s circumstances, it must not 

be published. 

6. Devices used by staff 

Photography should normally be undertaken using a company-authorised device or another device 

specifically authorised for the task. Personal devices should not routinely be used to photograph or film 

children. 

Where a Lead Coach is exceptionally authorised to use a personal work phone/device because no 

company device is available, the image must be transferred promptly to the approved company 

storage/location and permanently deleted from the device, including any recently deleted folder and 

automatic personal cloud backup where applicable. The device must be appropriately secured and must 

not be shared with unauthorised people. 



 

 

Images of children must never be retained in a staff member’s personal photo library, personal cloud 

account, personal messaging history or personal social-media account. 

7. Storage and security 

• Images retained by the company must be stored only in approved, access-controlled company 

systems such as the appropriate Microsoft 365/OneDrive location or other authorised service. 

• Access will be limited to staff who need the images for an authorised purpose. 

• Images must not be copied to unapproved USB drives, personal cloud storage, personal email 

accounts or other unapproved systems. 

• Third-party platforms used to store, edit, publish or share images must be appropriately assessed 

before use and handled in line with the company’s data-protection arrangements. 

• Images will be retained only for as long as there is a legitimate need for the stated purpose. Periodic 

reviews should remove material that is no longer required. 

8. Publication, website, advertising and social media 

Only authorised staff may publish children’s images on Planet Soccer/Sports7 websites, social-media 

accounts, advertising, printed materials or other public channels. 

• Children will not normally be identified by full name alongside a published image. 

• Captions and accompanying information must not disclose a child’s home address, school timetable, 

contact information, health information or other unnecessary personal details. 

• Images must be selected with safeguarding in mind, including the possibility that public images can 

be copied, downloaded, altered or redistributed by others. 

• Staff must not tag a child’s personal social-media account or invite children to communicate through 

staff personal social-media accounts. 

• Where a parent/carer or child raises a reasonable concern about an image published by the 

company, it will be reviewed promptly and removed where appropriate. 

9. Sharing images with schools, parents and third parties 

Images will only be shared where there is a legitimate and authorised reason. Before sharing 

identifiable images with a school, parent, photographer, designer, marketing provider or other third 

party, staff must consider the purpose, recipient and security of the transfer. 

Safeguarding information may be shared without photographic consent where this is necessary and 

lawful to protect a child. Marketing consent must never be treated as a condition for safeguarding 

action. 

10. Parents/carers taking photographs 

At events where parents/carers are present, Planet Soccer/Sports7 may permit photography for 

personal or household use, subject to venue rules and safeguarding considerations. Data protection law 



 

 

does not generally apply to purely personal or household photography, but the company or venue may 

still restrict photography where necessary for safeguarding, privacy, safety or the smooth running of an 

event. 

• Parents/carers must not photograph in toilets, changing areas or other private areas. 

• They should be considerate of other children and families and follow any instructions given by 

Planet Soccer/Sports7 or the venue. 

• If photography is restricted for a particular event or area, those restrictions must be followed. 

Sports7 cannot control every subsequent personal use of images taken independently by 

parents/carers, but concerns about inappropriate photography or sharing should be reported to the 

Lead Coach/Director and dealt with under safeguarding procedures where relevant. 

11. Professional photographers and filming 

Any external photographer, videographer or media organisation engaged by Planet Soccer/Sports7 

must be authorised in advance. The purpose, permitted use, access, storage, retention and deletion 

arrangements must be clear. Appropriate supervision and safeguarding arrangements will be put in 

place. 

A media organisation or school operating independently may have its own data-protection 

responsibilities. Planet Soccer/Sports7 will ensure families are appropriately informed where the 

company is facilitating such photography or filming. 

12. CCTV, livestreaming and new technology 

This policy does not by itself authorise CCTV, body-worn cameras, facial recognition, biometric 

identification or continuous livestreaming. Any such use would require separate consideration of 

necessity, safeguarding, privacy, lawful basis and data-protection risk before implementation. 

Staff must not upload children’s identifiable images to generative AI or image-editing services unless 

the service has been specifically approved by the company for that purpose and the relevant data-

protection and safeguarding requirements have been assessed. 

13. Safeguarding concerns and inappropriate images 

Any concern that photography or filming may be sexualised, covert, intrusive, exploitative, bullying-

related or otherwise inappropriate must be reported immediately to the appropriate DSL/Director. Staff 

must not investigate, copy or circulate suspected indecent or illegal images themselves except as 

directed by the appropriate safeguarding or law-enforcement process. 

Where an image or recording forms part of a safeguarding incident, it must be preserved and handled in 

accordance with safeguarding advice rather than routinely deleted under normal retention 

arrangements. 



 

 

14. Data breaches and accidental publication 

If an image is sent to the wrong person, published without appropriate authority, lost, accessed by an 

unauthorised person or otherwise compromised, staff must report it immediately under the Personal 

Data Breach Procedure. Management will assess containment, removal, notification and any 

safeguarding implications. 

15. Training and monitoring 

Relevant staff will receive information on safe photography, safeguarding, consent and secure handling 

of images. Management may review company-held images and withdraw a staff member’s authority to 

take or handle photographs where practice does not meet this policy. 

16. Related policies 

• Safeguarding & Child Protection Policy 

• Data Protection Policy and Privacy Notice 

• Personal Data Breach Procedure 

• Staff Code of Conduct / Safer Working Practice 

• Social Media / Online Safety arrangements 

• Inclusion Policy 

• Intimate Care Policy 

• Health & Safety Policy 

17. Review 

This policy will be reviewed at least annually and sooner following a significant safeguarding or data-

protection incident, a material change in technology or company practice, or relevant changes in 

legislation or guidance. 

Policy owner Sports7 Ltd / Planet Soccer 

Responsible lead Director J Sebo 

Updated September 2026 

Review frequency At least annually and sooner where required 

Next formal review September 2027 

 


